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Membership Application 
& Credit Agreement*

• Application must be fully completed
• W-9 and Sales tax exemption form must be completed by all 

account types

* THIS ACCOUNT IS NOT A REVOLVING ACCOUNT. PURCHASES MADE IN ONE MONTH MUST BE PAID IN FULL BY THE
LAST DAY OF THE FOLLOWING MONTH.



Please check here if you would like to receive your 
statements and invoices by e-mail.

I hereby authorize the bank(s)/mortgage holder(s)/lender(s) named herein 
to release information required for the purpose of obtaining and/or reviewing 
my personal/farm/company credit from time-to-time.

Signature Date

Account Information:
Credit Status: Charge Cash

Type of account applying for:

Individual Joint Sole Proprietorship

Partnership DBA Corporation

Product(s) purchased:       Refined Fuel Grain

Feed Agronomy Heating Oil Propane

Cardtrol Cards: How many?
Monthly Credit 

Limit Requested $

OFFICE USE ONLY
Approved: Yes No Credit Limit: Rec’d by:
Producer: Yes No Acct #: Date:

Sales person:

Primary Applicant & DBA Name

Individual Name:

DBA Name:

Mailing Address:

City, State Zip:

Social Security #:

Home Phone:

Mobile Phone:

Fax Number:

Email Address:

Date of Birth:

Marital Status:

Employer:

Phone:

Position:

Income/Month: 
(take home)

How long: 

Name & Address of nearest relative not living with you:

Name:

Address:

Relationship: Phone:

Business/Farm Information

Business Name:

Mailing Address:

City, State Zip:

Delivery Address:

City, State Zip:

Tax ID #:

Main Phone:

Mobile Phone:

Fax Number:

Email Address:

Type of Operation

Hogs: Beef: Dairy: Poultry: Cash Crop: Other:

Do you have crop insurance?

If yes, name of insurance company:

How many animals?

Acreage total:

Total acres owned:

Total acres rented:

Mortgage and Lender Information
Mortgage Holder(s)/Landlord Contact Person(s) Phone Number(s)

Secondary Applicant

Individual Name:

Mailing Address:

City, State Zip:

Social Security #:

Home Phone:

Mobile Phone:

Fax Number:

Email Address:

Date of Birth:

Marital Status:

Employer:

Phone:

Position:

Income/Month:  
(take home)

How long:



Credit/Business/Trade Reference 1

Company Name:

Mailing Address:

City, State Zip:

Phone Number:

Fax Number:

Email Address:

Type of Account:

Credit/Business/Trade Reference 2

Company Name:

Mailing Address:

City, State Zip:

Phone Number:

Fax Number:

Email Address:

Type of Account:

Credit/Business/Trade Reference 3

Company Name:

Mailing Address:

City, State Zip:

Phone Number:

Fax Number:

Email Address:

Type of Account:

Credit/Business/Trade Reference 4

Company Name:

Mailing Address:

City, State Zip:

Phone Number:

Fax Number:

Email Address:

Type of Account:

Agreement
1.	 All purchases made one month must be paid in full by the last day of the following month.  Payments can be paid at any United 

Cooperative location. Cash/C.O.D. restrictions may be placed on any past due account.  Applicant agrees to pay the account promptly 
within terms stated.  A FINANCE CHARGE OF ONE AND A HALF PERCENT (1.5%) PER MONTH, OR EIGHTEEN PERCENT (18%) 
PER ANNUM OR THE HIGHEST LEGAL RATE, MAY BE ASSESSED ON DELINQUENT ACCOUNTS.   Any payment or credit will be 
applied to the oldest amount owed.

2.	 Applicant understands that they must notify United Cooperative in writing, and by certified mail of any change in ownership, the name or 
the farm/business structure under which credit is established.

3.	 Applicant agrees to examine immediately upon receipt, all goods delivered by United Cooperative, and to advise United Cooperative 
of any disputed goods or transactions within seven (7) working days of receipt, together with a written statement specifying the reason 
for such dispute.  Failure to notify United Cooperative of any dispute with respect to defective goods shall constitute a waiver of all such 
disputes.

4.	 Applicant agrees to examine immediately upon receipt each of United Cooperative’s invoices, and to advise United Cooperative of any 
disputed invoices within sixty (60) days of receipt, together with a written statement specifying the reason for such dispute.  Failure to 
notify United Cooperative of any dispute with respect to billing shall constitute a waiver of all such disputes.

5.	 Applicant further expressly agrees that it shall be liable and pay all attorneys’ fees, collection costs and court fees, and any other 
expenses, whether or not incurred in connection with litigation, including but not limited to attorneys’ fees and costs associated with the 
enforcement of any of the terms of this Application and attorneys’ fees and costs resulting from a default under this Application.

6.	 Applicant agrees this Agreement and all questions relating to its interpretation, performance, enforcement, and the rights and remedies of 
the parties hereto shall be construed and determined in accordance with the laws of and in the courts of the State of Wisconsin.

7.	 Applicant agrees that any and all issues, claims, questions, or disputes regarding the interpretation, performance, and enforceability 
of this Agreement, the rights and remedies of the parties hereunder, and all related actions or counterclaims shall be initiated and 
prosecuted solely in state or federal court in Wisconsin.  Applicant (1) submits to the jurisdiction of such court, (2) waives the defense of 
an inconvenient forum, (3) agrees that valid consent to service may be made by mailing or delivery of such service to the Secretary of 
State or other appropriate agency or to the Applicant at the Applicant’s last known address, if personal service delivery cannot be easily 
effected, and (4) authorizes and directs the agent to accept such service in the event that personal service delivery cannot easily be 
effected.

8.	 United Cooperative reserves its right, at its sole discretion and without notice, to cancel all available credit and refuse to make future 
advances.  Said cancellation shall not affect my obligation to pay an existing balance.

9.	 By submitting this application, Applicant authorizes United Cooperative to make inquiries into the banking and credit/business/trade 
references that Applicant has supplied.

10.	 United Cooperative shall have the right to set-off any outstanding account balance (whether or not in default) with proceeds from the sale 
of grain or other products brought by Applicant to United Cooperative for sale or storage.  

11.	 Any provision of this Agreement that shall be prohibited or unenforceable shall be deemed ineffective to the extent of such prohibition or 
unenforceability without invalidating the remaining provisions of this Agreement.

12.	 The person(s) executing this agreement has authority to bind the Applicant and is authorized by the Applicant to enter into the credit 
application terms and conditions.

13.	 Each person executing this Application represents and warrants that the information stated in this Application is correct to each person’s 
knowledge.



Agreement (Cont.)
14.	 A faxed copy of this Application and faxed signatures shall be deemed to have the same effect as and be considered the same as an 

original signature.   This Application may be executed in one or more counterparts all of which when taken together constitute one and the 
same instruments. A signed counterpart is as binding as an original.

15.	 This Agreement shall not be modified, amended or supplemented and no provision of this Agreement shall be waived, except by 
an agreement in writing signed by the parties hereto.  This Agreement shall be binding upon and inure to the benefit of the parties 
hereto, their successors and assigns.  This Agreement shall not be assignable by Applicant without the prior written consent of United 
Cooperative.

16.	 By signing below, the Applicant agrees and consents to United Cooperative or their respective designees obtaining credit reports 
on Applicant from credit reporting agencies or requesting current updated financial statements in connection with this Application, 
continuation of the credit provided herein, or pursuant to a subsequent application or request, reviewing Applicant’s account, and 
assisting in taking collection activity, and otherwise investigate the credit of Applicant, and hereby instructs all credit reporting agencies to 
provide United Cooperative  or their respective designees with such reports upon request.  Applicant further agrees to execute such other 
documents as may be deemed necessary by any credit reporting agency to effectuate the foregoing.

APPLICANT AND EACH SIGNATORY AGREES TO AND EXPRESSLY ACKNOWLEDGES THAT APPLICANT AND EACH SIGNATORY 
HAS READ AND FULL UNDERSTANDS THE TERMS AND CONDITIONS CONTAINED IN THIS CREDIT APPLICATION.

Applicant Signature(s)

Signature: Signature:

Print Name: Print Name:

Title: Title:

Date: Date:

Personal Guaranty

Required of all corporations, LLCs or LPs in business, and all general partnerships and sole proprietorships. Guarantor must be 
owner/sole proprietor, general partner, limited partner, member of LLC, shareholder of corporation, or corporate officer and acts as 

Guarantor in his/her individual capacity.

If an account is opened in response to the foregoing application, in consideration of United Cooperative granting to Applicant the account, 
the undersigned guarantor (“Guarantor”) hereby unconditionally, absolutely and irrevocably guarantees the prompt and full payment and 
performance of all of Applicant’s obligations under the agreement establishing the account (the “Agreement”), and further agrees, in the 
event of any default under the Agreement, to pay the total balance due on the account under demand, without requiring United Cooperative 
to make demand and/or proceed first to enforce the Agreement against Applicant.  Guarantor waives presentment, demand, protest and 
notice of any kind, including but not limited to, notice of any modifications, amendments, or extensions of the Agreement, and of Applicant’s 
nonperformance or breach of the Agreement.  The payment obligations of Guarantor are the direct, primary, and continuing obligations of 
Guarantor and Guarantor heirs, successors and assigns, and not merely a guaranty of collection.  If there is more than one Guarantor, their 
obligations are joint and several.

By signing below, the Guarantor also agrees and consents, individually and not on behalf of Applicant, that United Cooperative or their 
respective designees may obtain credit reports on Guarantor from credit reporting agencies in connection with the application, continuation of 
the credit provided herein, or pursuant to a subsequent application or request, reviewing Applicant’s account, and assisting in taking collection 
activity, and otherwise investigate the credit of Guarantor, and hereby instructs all credit reporting agencies to provide United Cooperative with 
such reports upon request. Guarantor further agrees to execute such other documents as may be deemed necessary by any credit reporting 
agency to effectuate the foregoing.

Signature: Signature:

Print Name: Print Name:

Date: Date:

FAMILY PURPOSE STATEMENT (For Married Wisconsin Resident):

The credit being applied for, if granted, will be incurred in the interest of my marriage and family.  I understand that the creditor may 
be required by law to give notice of this credit transaction to my spouse.

Signature: Signature:

Print Name: Print Name:

Date: Date:

Rev. 12/17



Form W-9 
(Rev. December 2014) 
Department of the Treasury 
Internal Revenue Service 

 
Request for Taxpayer 

Identification Number and Certification 

 
Give Form to the 
requester. Do not 
send to the IRS. 

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 
 

2 Business name/disregarded entity name, if different from above 
 

3 Check appropriate box for federal tax classification; check only one of the following seven boxes: 4 Exemptions (codes apply only to 

Individual/sole proprietor or 
single-member LLC 

C Corporation S Corporation Partnership Trust/estate 
certain entities, not individuals; see 
instructions on page 3): 
Exempt payee code (if any) 

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ▶ 

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions) ▶ 

 
Exemption from FATCA reporting 
code (if any) 
(Applies to accounts maintained outside the U.S.) 

5 Address (number, street, and apt. or suite no.) Requester’s name and address (optional) 
 

6 City, state, and ZIP code 
 

7 List account number(s) here (optional) 
 

Part I Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3. 
Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter. 

 
 

Social security number 
 

– – 
 

or 
 

 

 Part II Certification 
 

Under penalties of perjury, I certify that: 
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3. 

 
General Instructions 
Section references are to the Internal Revenue Code unless otherwise noted. 
Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following: 
• Form 1099-INT (interest earned or paid) 
• Form 1099-DIV (dividends, including those from stocks or mutual funds) 
• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds) 
• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers) 
• Form 1099-S (proceeds from real estate transactions) 
• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition) 
• Form 1099-C (canceled debt) 
• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2. 

By signing the filled-out form, you: 
1. Certify that the TIN you are giving is correct (or you are waiting for a number 

to be issued), 
2. Certify that you are not subject to backup withholding, or 
3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 

applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information. 

 
 

Cat. No. 10231X Form W-9 (Rev. 12-2014) 

Sign 
Here 

Signature of 
U.S. person ▶ Date ▶ 

Employer identification number 
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Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester’s form if it is substantially 
similar to this Form W-9. 
Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are: 
• An individual who is a U.S. citizen or U.S. resident alien; 
• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United States; 
• An estate (other than a foreign estate); or 
• A domestic trust (as defined in Regulations section 301.7701-7). 
Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners’ share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income. 

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States: 
• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity; 
• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and 
• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust. 
Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities). 
Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as  
a “saving clause.” Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 
3. The article number (or location) in the tax treaty that contains the saving 

clause and its exceptions. 
4. The type and amount of income that qualifies for the exemption from tax. 
5. Sufficient facts to justify the exemption from tax under the terms of the treaty 

article. 
Example. Article 20 of the U.S.-China income tax treaty allows an exemption 

from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30, 
1984) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called “backup withholding.” Payments that may be subject to backup 
withholding include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 
Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 
2. You do not certify your TIN when required (see the Part II instructions on page 

3 for details), 

 
3. The IRS tells the requester that you furnished an incorrect TIN, 
4. The IRS tells you that you are subject to backup withholding because you did 

not report all your interest and dividends on your tax return (for reportable interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more information. 

Also see Special rules for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the Instructions for the 
Requester of Form W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you claimed to be  
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor  
of a grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect. 
Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty. 
Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment. 
Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return. 

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Security Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name. 
Note. ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040A/1040EZ you filed with your application. 

b. Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade, 
or “doing business as” (DBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a “disregarded 
entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, “Business name/disregarded entity name.” If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9. This is the case even if the foreign person has a U.S. TIN. 



Page 3 Form W-9 (Rev. 12-2014) 
 

Line 2 
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2. 

Line 3 
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3. 
Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the “Limited Liability Company” 
box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the “Limited Liability Company” box and in the 
space provided enter “C” for C corporation or “S” for S corporation. If it is a 
single-member LLC that is a disregarded entity, do not check the “Limited Liability 
Company” box; instead check the first box in line 3 “Individual/sole proprietor or 
single-member LLC.” 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you. 
Exempt payee code. 
• Generally, individuals (including sole proprietors) are not exempt from backup 
withholding. 
• Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends. 
• Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions. 
• Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC. 

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4. 

1—An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401(f)(2) 

2—The United States or any of its agencies or instrumentalities 
3—A state, the District of Columbia, a U.S. commonwealth or possession, or 

any of their political subdivisions or instrumentalities 
4—A foreign government or any of its political subdivisions, agencies, or 

instrumentalities 
5—A corporation 
6—A dealer in securities or commodities required to register in the United 

States, the District of Columbia, or a U.S. commonwealth or possession 
7—A futures commission merchant registered with the Commodity Futures 

Trading Commission 
8—A real estate investment trust 
9—An entity registered at all times during the tax year under the Investment 

Company Act of 1940 
10—A common trust fund operated by a bank under section 584(a) 
11—A financial institution 
12—A middleman known in the investment community as a nominee or 

custodian 
13—A trust exempt from tax under section 664 or described in section 4947 
The following chart shows types of payments that may be exempt from backup 

withholding. The chart applies to the exempt payees listed above, 1 through 13. 
 

IF the payment is for . . . THEN the payment is exempt for . . . 

Interest and dividend payments All exempt payees except 
for 7 

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Barter exchange transactions and 
patronage dividends 

Exempt payees 1 through 4 

Payments over $600 required to be 
reported and direct sales over $5,0001 

Generally, exempt payees 
1 through 52 

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4 

1 See Form 1099-MISC, Miscellaneous Income, and its instructions. 

 
2 However, the following payments made to a corporation and reportable on Form 

1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(f), and payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or any   
similar indication) written or printed on the line for a FATCA exemption code. 

A—An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701(a)(37) 

B—The United States or any of its agencies or instrumentalities 

C—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

D—A corporation the stock of which is regularly traded on one or more 
established securities markets, as described in Regulations section 
1.1472-1(c)(1)(i) 

E—A corporation that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c)(1)(i) 

F—A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state 

G—A real estate investment trust 
H—A regulated investment company as defined in section 851 or an entity 

registered at all times during the tax year under the Investment Company Act of 
1940 

I—A common trust fund as defined in section 584(a) J—
A bank as defined in section 581 
K—A broker 
L—A trust exempt from tax under section 664 or described in section 4947(a)(1) 
M—A tax exempt trust under a section 403(b) plan or section 457(g) plan 

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed. 

Line 5 
Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mail your information returns. 

Line 6 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (ITIN). Enter it in the social security number box. If you do not 
have an ITIN, see How to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN. 

If you are a single-member LLC that is disregarded as an entity separate from its 
owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC 
is classified as a corporation or partnership, enter the entity’s EIN. 
Note. See the chart on page 4 for further clarification of name and TIN 
combinations. 
How to get a TIN. If you do not have a TIN, apply for one immediately. To apply  
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM 
(1-800-829-3676). 

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write “Applied For” in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester. 
Note. Entering “Applied For” means that you have already applied for a TIN or that 
you intend to apply for one soon. 
Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8. 

http://www.ssa.gov/
http://www.irs.gov/businesses
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Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise. 

For a joint account, only the person whose TIN is shown in Part I should sign 
(when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier. 
Signature requirements. Complete the certification as indicated in items 1 
through 5 below. 

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. “Other payments” include payments made in the course of the 
requester’s trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of account: Give name and SSN of: 

1. Individual The individual 
2. Two or more individuals (joint 

account)
The actual owner of the account or, 
if combined funds, the first 
individual on the account1

3. Custodian account of a minor 
(Uniform Gift to Minors Act)

The minor2

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law 

The grantor-trustee1

The actual owner1

5. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

6. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)(i) 
(A))

The grantor* 

For this type of account: Give name and EIN of: 
7. Disregarded entity not owned by an 

individual
The owner 

8. A valid trust, estate, or pension trust Legal entity4

9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation 

10. Association, club, religious, 
charitable, educational, or other tax- 
exempt organization

The organization 

11. Partnership or multi-member LLC The partnership 
12. A broker or registered nominee The broker or nominee 

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or
prison) that receives agricultural 
program payments

The public entity 

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulations section 1.671-4(b)(2)(i) 
(B))

The trust 

1 List first and circle the name of the person whose number you furnish. If only one person on a 
joint account has an SSN, that person’s number must be furnished. 

2 Circle the minor’s name and furnish the minor’s SSN. 

3 You must show your individual name and you may also enter your business or DBA name on 
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you 
have one), but the IRS encourages you to use your SSN. 

4 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity itself is not designated in the account 
title.) Also see Special rules for partnerships on page 2. 

*Note. Grantor also must provide a Form W-9 to trustee of trust. 
Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk: 
• Protect your SSN,
• Ensure your employer is protecting your SSN, and
• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter. 

If your tax records are not currently affected by identity theft but you think you  
are at risk due to a lost or stolen purse or wallet, questionable credit card activity  
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039. 

For more information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance. 

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling the TAS toll-free case intake line at 
1-877-777-4778 or TTY/TDD 1-800-829-4059.
Protect yourself from suspicious emails or phishing schemes. Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft. 

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from the IRS, forward this 
message to phishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or 1-
877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons (including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information returns with the IRS, reporting the above information. Routine uses 
of this information include giving it to the Department of Justice for civil and  
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to  
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information. 

mailto:phishing@irs.gov
mailto:spam@uce.gov
http://www.ftc.gov/idtheft


	 Farming

 	 Tractors (except lawn and garden tractors), all-terrain vehicles (ATV) and farm machines, including accessories, attachments, and 
parts, lubricants, nonpowered equipment, and other tangible personal property or items or property under s.77.52(1)(b) or (c) that 
are used exclusively and directly, or are consumed or lose their identities in the business of farming. This includes services to the 
property and items above.

 	 Feed, seeds for planting, plants, fertilizer, soil conditioners, sprays, pesticides, and fungicides.

 	 Breeding and other livestock, poultry, and farm work stock.

 	 Containers for fruits, vegetables, grain, hay, and silage (including containers used to transfer merchandise to customers), and 
plastic bags, sleeves, and sheeting used to store or cover hay and silage. Baling twine and baling wire.

 	 Animal waste containers or component parts thereof (may only mark certificate as “Single Purchase”).

 	 Animal bedding, medicine for farm livestock, and milk house supplies.
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	 Manufacturing and Biotechnology
 	 Tangible personal property (TPP) or item under s.77.52(1)(b) that is used exclusively and directly by a manufacturer in manufacturing 

an article of TPP or items or property under s.77.52(1)(b) or (c) that is destined for sale and that becomes an ingredient or 
component part of the article of TPP or items or property under s.77.52(1)(b) or (c) destined for sale or is consumed or destroyed 
or loses its identity in manufacturing the article of TPP or items or property under s.77.52(1)(b) or (c) destined for sale.

 	 Machines and specific processing equipment and repair parts or replacements thereof, exclusively and directly used by a 
manufacturer in manufacturing tangible personal property or items or property under s.77.52(1)(b) or (c) and safety attachments 
for those machines and equipment.

 	 The repair, service, alteration, fitting, cleaning, painting, coating, towing, inspection, and maintenance of machines and specific 
processing equipment, that the above purchaser would be authorized to purchase without sales or use tax, at the time the service 
is performed.  Tools used to repair exempt machines are not exempt.

 	 Fuel and electricity consumed in manufacturing tangible personal property or items or property under s.77.52(1)(b) or (c) in this state.
	 Percent of fuel exempt:	 %	 Percent of electricity exempt:	 %

  	 Portion of the amount of fuel converted to steam for purposes of resale.  Percent of fuel exempt:	 %

	 Property used exclusively and directly in qualified research, by persons engaged in manufacturing at a building assessed under 
s. 70.995, by persons engaged primarily in biotechnology in Wisconsin, or a combined group member conducting qualified 
research for another combined group member that meets these requirements.

The above purchaser, whose signature appears on the reverse side of this form, claims exemption from Wisconsin state, 
county, baseball or football stadium, local exposition, and premier resort sales or use tax on the purchase, lease, license, or 
rental of tangible personal property, property under sec. 77.52(1)(b), items under sec. 77.52(1)(c), goods under sec. 77.52(1)(d), 
or taxable services, as indicated by the box(es) checked below.

I hereby certify that I am engaged in the business of selling, leasing, licensing, or renting:

Purchaser’s description of property or services purchased (itemize property, items, or goods purchased if “single purchase”):

This Form May Be Reproduced

WISCONSIN SALES AND USE TAX EXEMPTION CERTIFICATE

Resale  (Enter purchaser’s seller’s permit or use tax certificate number)

Purchaser’s Business Name	 Purchaser’s Address

(Purchaser’s description of property, items, goods, or services sold by purchaser.)

Seller’s Name	 Seller’s Address

Check One	 Single Purchase	 Continuous

REASON FOR EXEMPTION

(To qualify for this exemption, the purchaser must use item(s) exclusively and directly in the business of farming, including 
dairy farming, agriculture, horticulture, floriculture, silviculture, or custom farming services.)
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	 Governmental Units and Other Exempt Entities
 	 The United States and its unincorporated agencies and instrumentalities.

	 Any federally recognized American Indian tribe or band in this state.

 	 Wisconsin state and local governmental units, including the State of Wisconsin or any agency thereof, Wisconsin counties, cities, 
villages, or towns, and Wisconsin public schools, school districts, universities, or technical college districts.

 	 Organizations organized and operated exclusively for religious, charitable, scientific, or educational purposes, or for the prevention 
of cruelty to children or animals.  CES Number 	  (Required for Wisconsin organizations).

	 Other
	 Containers and other packaging, packing, and shipping materials, used to transfer merchandise to customers of the purchaser.

	 Trailers and accessories, attachments, parts, supplies, materials, and service for motor trucks, tractors, and trailers which are 
used exclusively in common or contract carriage under LC, IC, or MC No. (if applicable)	 .

	 Machines and specific processing equipment used exclusively and directly in a fertilizer blending, feed milling, or grain drying 
operation, including repair parts, replacements, and safety attachments.

	 Building materials acquired solely for and used solely in the construction or repair of holding structures used for weighing and 
dropping feed or fertilizer ingredients into a mixer or for storage of such grain, if such structures are used in a fertilizer blending, 
feed milling, or grain drying operation.

	 Tangible personal property purchased by a person who is licensed to operate a commercial radio or television station in Wisconsin, 
if the property is used exclusively and directly in the origination or integration of various sources of program material for commercial 
radio or television transmissions that are generally available to the public free of charge without a subscription or service agreement.

	 Fuel and electricity consumed in the origination or integration of various sources of program material for commercial radio or 
television transmissions that are generally available to the public free of charge without a subscription or service agreement.

	 Percent of fuel exempt:	 %	 Percent of electricity exempt:	 %

	 Tangible personal property and items, property and goods under s.77.52(1)(b), (c), and (d) to be resold by	
		  on my behalf where
	 is registered to collect and remit sales tax to the Department of Revenue on such sales.

	 Tangible personal property, property, items and goods under s.77.52(1)(b), (c), and (d), or services purchased by a Native American 
with enrollment #	 , who is enrolled with and resides on the

	 Reservation, where buyer will take possession of such property, items, goods, or services.

	 Tangible personal property and items and property under s.77.52(1)(b) and (c) becoming a component of an industrial or municipal 
waste treatment facility, including replacement parts, chemicals, and supplies used or consumed in operating the facility.  Caution: 
Do not check the “continuous” box at the top of page 1.

	 Portion of the amount of electricity or natural gas used or consumed in an industrial waste treatment facility.
	 (Percent of electricity or natural gas exempt	 %)

	 Electricity, natural gas, fuel oil, propane, coal, steam, corn, and wood (including wood pellets which are 100% wood) used for fuel 
for residential or farm use. 	 % of Electricity	 % of Natural Gas	 % of Fuel

	 Exempt	 Exempt	 Exempt

	 Residential . . . . . . . . . . . . . . . . . . . . .                    	 %	 %	 %

	 Farm . . . . . . . . . . . . . . . . . . . . . . . . . .                         	 %	 %	 %

	 Address Delivered:

	 Percent of printed advertising material solely for out-of-state use.	 %

	 Catalogs, and the envelopes in which the catalogs are mailed, that are designed to advertise and promote the sale of merchandise 
or to advertise the services of individual business firms.

	 Computers and servers used primarily to store copies of the product that are sent to a digital printer, a plate-making machine, or a 
printing press or are used primarily in prepress or postpress activities, by persons whose NAICS code is 323111, 323117, or 323120.

	 Purchases from out-of-state sellers of tangible personal property that are temporarily stored, remain idle, and not used in this state 
and that are then delivered and used solely outside this state, by persons whose NAICS code is 323111, 323117, or 323120.

	 Other purchases exempted by law. (State items and exemption).

I hereby certify that if the item(s) being purchased are not used in an exempt manner, I will remit use tax on the purchase price at the time of 
first taxable use. I understand that failure to remit the use tax may result in a future liability that may include tax, interest, and penalty.

Enter CES No., if applicable
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	 Signature of Purchaser	 Print or Type Name	 Title	 Date

- 2 -
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This certificate may be used to claim exemption from Wisconsin 
state, county, baseball and football stadium, local exposition, and 
premier resort sales or use taxes.

Under the sales and use tax law, all receipts from sales of tangible 
personal property, property, items and goods under sec. 77.52(1)
(b), (c), and (d), or taxable services are subject to the tax until 
the contrary is established. However, a seller who receives a 
fully completed exemption certificate no later than 90 days after 
the date of sale is relieved of any responsibility for collection or 
payment of the tax upon transactions covered by the certificate. 
A fully completed certificate is one which is completely filled in 
and indicates the reason for exemption.

RESALE:  A purchaser using the resale exemption is attesting 
that the tangible personal property, property, items, or goods 
under sec.  77.52(1)(b), (c), or (d), or taxable services being 
purchased will be resold, leased, licensed, or rented. However, 
in the event any such property, items, or goods is used for any 
purpose other than retention, demonstration, or display while 
holding it for sale, lease, license, or rental in the regular course 
of business, the purchaser is required to report and pay the tax 
on the purchase of the property, item, or good.

The following purchasers may make purchases for resale even 
though they do not hold a Wisconsin seller’s permit or use tax 
certificate:  (a) A wholesaler who only sells to other sellers for 
resale may insert “Wholesale only” in the space for the seller’s 
permit number; (b) A person who only sells or repairs exempt 
property, such as to a manufacturer or farmer, may insert “Exempt 
sales only”; (c) A nonprofit organization may insert “Exempt sales 
only” if its subsequent sales of the tangible personal property, 
property, items, or goods under sec. 77.52(1)(b), (c), or (d), or 
taxable services are exempt as occasional sales.

A seller is allowed to accept an exemption certificate from 
an out-of-state retailer claiming the resale exemption for tan-
gible personal property and items, property, and goods under 
sec.  77.52(1)(b), (c) and (d), Wis. Stats., drop shipped to a 
Wisconsin location, regardless of whether or not the out-of-
state retailer holds a Wisconsin seller’s permit. The out-of-state 
retailer’s permit number, if the other state issues one, and state 
should be listed on the exemption certificate. If the exemption 
certificate does not list the Wisconsin seller’s permit number or 
the out-of-state retailer’s permit number and state, to be fully 
complete and valid the exemption certificate must contain a 
statement indicating the out-of-state retailer is a seller that is 
not required to hold a permit.

A resale exemption may be granted if the purchaser is unable to 
ascertain at the time of purchase whether the property will be sold 
or will be used for some other purpose. If the buyer purchases 
an item without tax for resale, but uses the item, the buyer owes 
use tax on its purchase of the item.

MANUFACTURING:  “Manufacturing” means the production 
by machinery of a new article of tangible personal property or 
items or property under sec. 77.52(1)(b) or (c) with a different 
form, use, and name from existing materials, by a process 
popularly regarded as manufacturing, and that begins with the 
conveying raw materials and supplies from plant inventory to 
the place where work is performed in the same plant and ends 
with conveying finished units of tangible personal property or 
items or property under sec. 77.52(1)(b) or (c) to the point of first 
storage in the same plant.

FARMING:  This certificate may not be used by farmers to 
claim exemption for the purchase of motor vehicles or trailers 
for highway use, lawn or garden tractors, snowmobiles, or for 
items used for the personal convenience of the farmer. When 
claiming an exemption for an ATV which is also registered for 
public use, a written description including the percentages of 
time for personal and farm use, must be submitted with the ATV 
Registration Application.

The sales price from the sale of electricity, natural gas, and 
other fuels for use in farming are exempt all 12 months of the 
year. Farmers claiming this exemption should check the box for 
electricity and fuel located in the “Other” section.

This certificate cannot be used as an exemption for paying 
Wisconsin motor vehicle fuel tax. 

GOVERNMENTAL UNITS AND OTHER EXEMPT ENTITIES:  
A seller may accept exemption certificates from federal and 
Wisconsin governmental units and federally recognized 
American Indian tribes or bands in Wisconsin.  Instead of 
obtaining an exemption certificate, a seller may (1)  accept a 
purchase order from the governmental unit or tribe or band, or 
(2)  record the governmental unit or tribe or band’s Certificate 
of Exempt Status (CES) number on its invoices. Governmental 
units of other countries and states are not exempt from 
Wisconsin sales tax.

The exemption for the United States and its unincorporated 
agencies and instrumentalities may also be claimed by any 
incorporated agency or instrumentality of the United States 
wholly owned by the United States or by a corporation wholly 
owned by the United States. 

The exemption for Wisconsin governmental units and other 
exempt entities may be claimed by: Local Exposition District, 
Professional Baseball Park District, Professional Football 
Stadium District, UW Hospitals and Clinics Authority, Wisconsin 
Aerospace Authority, Health Insurance Risk-Sharing Plan 
Authority, Wisconsin Economic Development Authority, 
Fox River Navigational System Authority, public inland 
lake protection and rehabilitation districts, municipal public 
housing authorities, uptown business improvement districts, 
local cultural arts districts, county-city hospitals, sewerage 
commissions, metropolitan sewerage districts, or joint local 
water authorities.

Organizations holding a Certificate of Exempt Status (CES) 
number: Wisconsin organizations organized and operated 
exclusively for religious, charitable, scientific, or educational 
purposes, or for the prevention of cruelty to children or animals, 
may purchase products or services exempt from Wisconsin 
sales tax if the organization holds a CES number issued by 
the Wisconsin Department of Revenue. Wisconsin and federal 
governmental units, and any federally recognized American 
Indian tribe or band in Wisconsin, will also qualify for a CES.

A similar out-of-state organization, generally organized under 
sec.  501(c)(3) of the Internal Revenue Code, may purchase 
products or services exempt from Wisconsin sales tax even 
though it has not been issued a CES number. This exemption 
does not apply to out-of-state public schools, including public 
colleges and universities, and governmental units from other 
states.

INSTRUCTIONS

- 3 -
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Purchases (for lodging, meals, auto rental, etc.) by employees/
representatives of exempt organizations performing 
organization business, are exempt from sales tax, provided 
1)  the retailer issues the billing or invoice in the name of the 
exempt organization, 2) the CES number is entered on the billing 
or invoice, and 3) the retailer retains a copy of that document.

OTHER: 
Containers:  This exemption applies regardless of whether 
or not the containers are returnable. Containers used by the 
purchaser only for storage or to transfer merchandise owned 
by the purchaser from one location to another do not qualify for 
the exemption.

Common or contract carriers:  The exemption available to 
common or contract carriers for certain vehicles and repairs listed 
on this certificate applies only to those units used “exclusively” 
in such common or contract carriage. A carrier may qualify for 
the common or contract carriage exemption even if it does not 
hold a LC or IC number. The fact that a carrier holds a LC or 
IC number is not in itself a reason for exemption. A carrier may 
qualify for the common or contract carrier exemption even if it 
does not hold an LC or IC number.

Waste treatment facilities:  The exemption applies to the sale 
of tangible personal property and items and property under 
sec.  77.52(1)(b) and (c) to a contractor for incorporation into 
real property which is part of an industrial or commercial waste 
treatment facility that qualifies for property tax exemption or a 
Wisconsin or federal governmental waste treatment facility.

Electricity, natural gas, fuel oil, coal, steam, corn, and wood 
(including wood pellets which are 100% wood) used for fuel:
•	 The sales price from the sale of electricity and natural gas for 

residential use during the months of November through April 
are exempt from sales and use tax.

•	 The sales price from sales of fuel oil, propane, coal, steam, 
corn, and wood (including wood pellets which are 100% wood) 
used for fuel sold for residential use are exempt from sales or 
use tax. Wood pellets are considered 100% wood even though 
the pellets may contain a small amount of binding material 
used to form the pellets.

•	 The sales price from the sale of fuel and electricity for use in 
farming are exempt all year.

A retailer of electricity, fuel, or natural gas shall have a signed 
exemption certificate for exempt sales for residential or farm use 
unless any of the following apply:
1.	 100% of the electricity, fuel, or natural gas is for exempt use.
2. 	 The sale is to an account which is properly classified as 

residential or farm pursuant to schedules which are filed for 
rate tariff with the Wisconsin Public Service Commission 
which are in force at the time of sale.

3.	 The sale is to an account which is properly classified as 
residential or farm for classification purposes as directed 
by the Federal Rural Electrification Administration.

“Farm use” means used in farming, including use in a tractor or 
other farm machines used directly in farming, in a furnace heat-
ing a farm building, in providing lighting in farm buildings, and 
use in operating motors of machines used directly in farming. 

“Residential use” means use in a structure or portion of a 
structure which is a person’s permanent principal residence. 
It does not include use in motor homes, travel trailers, other 

recreational vehicles, or transient accommodations. “Transient 
accommodations” means rooms or lodging available to the public 
for a fee for a continuous period of less than one month in a 
building such as a hotel, motel, inn, tourist home, tourist house 
or court, summer camp, resort lodge, or cabin.  

Other purchases exempted by law include:
1.	 Printed material which is designed to advertise and promote 

the sale of merchandise, or to advertise the services of 
individual business firms, which printed material is purchased 
and stored for the purpose of subsequently transporting it 
outside the state by the purchaser for use thereafter solely 
outside the state.

2.	 Parts, supplies, or repairs for a school bus used exclusively 
as a contract carrier pursuant to a contract with a school or 
other organization.

3.	 Waste reduction and recycling machinery and equipment, 
including parts and repairs, which are exclusively and directly 
used for waste reduction and recycling activities. 

4.	 Railway cars, locomotives, and other rolling stock used in 
railroad operations, or accessories, attachments, parts, 
lubricants, or fuel therefor. 

5.	 Commercial vessels and barges of 50-ton burden or over 
engaged in interstate or foreign commerce or commercial 
fishing, and accessories, attachments, parts, and fuel 
therefor.

6.	 Fuel sold for use in motorboats that are regularly employed 
in carrying persons for hire for sport fishing in and upon the 
outlying waters, as defined in sec. 29.001(63), Wis. Stats., 
and the rivers and tributaries specified in sec. 29.2285(2)
(a)1. and 2., Wis. Stats., if the owner and all operators are 
licensed under sec. 29.514, Wis. Stats., to operate the boat 
for that purpose.

7.	 A product whose power source is the wind, direct radiant 
energy received from the sun, or gas generated by the 
anaerobic digestion of animal manure and other agricultural 
waste, if the product produces at least 200 watts of alternating 
current or at least 600 British thermal units per day, but not 
including a product that is an uninterruptible power source 
that is designed primarily for computers.

8.	 Effective July 1, 2013, snowmaking and snow-grooming 
machines and equipment, inc luding accessor ies, 
attachments, and parts for the machines and fuel and 
electricity used to operate such machines and equipment, 
that are used exclusively and directly for snowmaking at ski 
hills, ski slopes, and ski trails.

9.	 Effective July  1, 2013, advertising and promotional direct 
mail and printing services used to produce advertising and 
promotional direct mail.

SIGNATURE:  For corporations, this form must be signed by an 
employee or officer of the corporation.

QUESTIONS:  If you have questions, please contact us.

	 WISCONSIN DEPARTMENT OF REVENUE
	 Customer Service Bureau
	 PO Box 8949
	 Madison WI  53708-8949

	 Phone:	 (608) 266-2776
	 Fax:	 (608) 267-1030
	 Website:	 revenue.wi.gov
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